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MATCHING CERTIFICATION FORMS
IN-KIND MATCH FOR 
GEAR UP MISSISSIPPI SCHOOLS

July 1, 2011 – May 31, 2012
State Match Requirements

The legislation authorizing GEAR UP MS grant funding requires all State grant recipients to match the annual grant award 1:1.  Matching contributions can be in the form of cash or documented in-kind contributions. Your matching contribution cannot be fulfilled by using other federal funds awarded to your district or by using state or local district funds.  The contributions must be from donated sources.
Matching funds contributed to your local GEAR UP MS program through donations or via private contributions are critical components for meeting Mississippi’s GEAR UP match requirement.

Match Worksheets

The GEAR UP In-Kind Match Commitment Forms are included in this packet.  These forms are provided to permit site coordinators to accurately keep a record of all contributions of time outside the normal work day such as personnel time, travel, equipment, materials and supplies, consultants and contracts, and other types of contributions received during each grant period, not paid for out of the normal operating budget.  By standardizing the forms used for Mississippi GEAR UP in-kind match, it will be much easier to document contributions in a consistent manner.  State programs are now required to maintain uniform records of such contributions.

Personnel Time
This form is used to record all personnel time that is not paid through GEAR UP MS or by your school as part of the regular work day.  This can include time donated by any member of your school community such as: teachers, counselors, administrators, clerical support staff, parent volunteers (use $l0 per hour for parent and community volunteers), and members of the business community, etc.  You should not include time donated by colleges when you took a field trip to the college/university campuses.  They will be asked to record their time using their in-kind forms.  Any time that is contributed that exceeds time paid through GEAR UP MS (including site coordinator’s time in excess of 35 hours per week) should be recorded using this form.  Please use “average hourly rate” for the job classification rather than requesting actual salary information.  
Additionally, the value of teacher donated supplies or materials may be recorded at the bottom of the Personnel form.  Please list any supplies or materials purchased from the teacher’s personal funds that were used for GEAR UP activities. 
Travel

This form is designed to capture any travel expenditure not reimbursed through the GEAR UP MS grant or your school’s regular operating budget.  Please use the approved State rate for mileage reimbursement in computing contributions.
Equipment

Any contributions of equipment or equipment usage by GEAR UP MS students or associated personnel should be recorded on this form.  Please check with your local fiscal officer (business manager) to establish rates to be used for calculation purposes.

Consultants and Contracts

This form should be used to record any services donated to GEAR UP MS program initiatives.
Materials, Supplies and Gift Certificates
This form should be used to record any materials, supplies, or gift certificates donated to GEAR UP program initiatives.

Space

This form is designed to capture any space contributions to the GEAR UP MS program.  If GEAR UP activities are scheduled during the normal school day, do not regard the space as a contribution.  If activities such as tutoring, parent meetings, student advisement, etc. are scheduled during after-school hours or on weekends or space is contributed at a non-school site or specifically for the use of GEAR UP MS students, please regard this space utilization as a contribution to the program.  Please do not record space contributed by a college during your visit as a contribution.  We will ask the colleges for this documentation.  

Should you have questions regarding completion of the forms or how to classify a particular contribution, please contact Illiad Kelly - 601-432-6521 e-mail ikelly@mississippi.edu  or Nira Coleman-Johnson - 601-432-7876  e-mail ncjohnson@mississippi.edu .
PERSONNEL

Person Completing Report________________________________________

Title_________________________________ Telephone________________

School___________________Month___________Avg Hourly Rate______

	Activity
	Date
	Hours
	Total Value

	Site Coordinator services beyond compensation from GEAR UP and school
	
	
	

	Staff meetings to discuss activities for GEAR Up goals
	
	
	

	Non-school preparation time for activities that emphasize academic rigor
	
	
	

	Non-school preparation time for critical thinking skills, writing assignments, career explorations, study skills, Covey’s 7 Habits, math, science and English, etc.
	
	
	

	Internet search for classroom activities, e-mail to teachers, parents, students, on-line tutoring
	
	
	

	Attendance at professional meetings, conferences, staff development and other activities that improve content knowledge
	
	
	

	Analysis of GEAR UP student data
	
	
	

	Identifying academically at-risk GEAR UP students, referrals for tutoring, or other GEAR UP services
	
	
	

	Providing counseling to GEAR UP students outside of job duties
	
	
	

	Tutoring, mentoring, intervention services for which no GEAR UP  or school compensation is provided
	
	
	

	Parent-Teacher and Teacher-Student meetings for which not compensated
	
	
	

	Volunteer programs or projects for which not compensated
	
	
	

	Developing student mentoring, tutoring and training programs, internships, job shadowing projects for which not compensated
	
	
	

	Developing and/or supervising career fairs, college fairs, financial aid meetings, campus tours for which not compensated requiring non-school preparation time
	
	
	

	Other Services for GEAR UP for which no compensation is provided
	
	
	

	                            TOTAL FOR MONTH (PERSONNEL)
	
	
	

	Value of supplies or materials donated by teacher: 

List items: 
	


Signature of Person Completing Report__________________________________________Date   _____________

TRAVEL


	DATE
	NAME
	POSITION
	DESTINATION
	MILEAGE 
	TOTAL

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	Grand Total




Explanation:

Signature of Person Completing Report______________________________________

Title___________________________________________Date_____________________
EQUIPMENT


	PROGRAM

LOCATION
	NAME
	POSITION
	EQUIPMENT
	CALCULATON
	IN-KIND MATCH

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	Grand Total




Explanation:

Signature of Person Completing Report______________________________________

Title___________________________________________Date_____________________
MATERIALS, SUPPLIES, GIFT CERTIFICATES

	DATE
	DESCRIPTION
	UNIT VALUE
	TOTAL CONTRIBUTION

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	Grand Total




Explanation:

Signature of Person Completing Report______________________________________

Title___________________________________________Date_____________________
CONSULTANTS AND CONTRACTS

	DATE
	CONSULTANT/

CONTRACTOR
	DESCRIPTION 

OF ACTIVITY
	NUMBER

OF DAYS
	DAILY

RATE
	COMPUTATION

OF VALUE
	TOTAL

CONTRIBUTION

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Explanation:

Signature of Person Completing Report______________________________________

Title___________________________________________Date_____________________

SPACE

	DATE
	DESCRIPTION
	BASIS OF VALUATION
	COMPUTATION
	TOTAL VALUE

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	Grand Total


	


Explanation:

Signature of Person Completing Report______________________________________

Title___________________________________________Date_____________________
This form is used to record all personnel time that is not paid through GEAR UP or by your school as part of the regular work day.  This can include time donated by any member of your school community (teachers, counselors, administrators, clerical support staff, parent and community volunteers.) (Use a rate of $l0 per hour for parent and community volunteers.)  You should not include time donated by colleges when you took a field trip to the college/university campuses.  They will be asked to record their time using their in-kind forms.  Any time that is contributed that exceeds time paid through GEAR UP (including site coordinator’s time in excess of 35 hours per week) should be recorded using this form.  Please use “average hourly rate” for the job classification rather than requesting actual salary information.





Record any supplies or materials donated by the teacher (personal funds) at the bottom of the form.





This form is designed to capture any travel expenditure not reimbursed through the GEAR UP grant.  Please use the current state rate for mileage reimbursement in computing contributions.





Any contributions of equipment or equipment usage by GEAR UP students or associated personnel should be recorded on this form.  Please check with your local fiscal officer (business manager) to establish rates to be used for calculation purposes.





This form should be used to record any materials, supplies, or gift certificates donated to GEAR UP program initiatives.





This form should be used to record any services donated to 


GEAR Up program initiatives.





This form is designed to capture any space contributions to the GEAR UP MS program.  If GEAR UP MS activities are scheduled during the normal school day, do not regard the space as a contribution.  If activities such as tutors, parent meetings, student advisement, etc. are scheduled during after-school hours or on weekends or space is contributed at a non-school site, please regard this space utilization as a contribution to the program.  Please do not record space contributed by a college during your visit as a contribution.  We will ask the colleges for this documentation.  
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